OSU COURIER SERVICE BETWEEN
OSU ACCOUNTING SERVICES OFFICE AND OKLAHOMA CITY

Services to be provided are as follows:

Daily deliveries and pickups between 303 Whitehurst Hall on the OSU campus and various state offices, and OSU-OKC
  A typical day entails deliveries and pick ups as follows:

Courier leaves OSU at 9:00 a.m

The courier will make daily stops at the following offices:

1. Langston
2. OSU Board of Regents Office (includes Dept. of Agriculture)
3. Office of State Treasurer

4. Office of State Finance

5. OSU-OKC

6. State Regents Office (includes Dept. of Education)
7. Oklahoma State and Education Employees Group Insurance Board (Twice weekly)
8. Oklahoma Tax Commission

9. Oklahoma Teacher’s Retirement System

10. Upon notification the courier will stop at other Capitol Complex offices.
Items the courier picks up in Oklahoma City and Langston will be delivered back to Whitehurst that afternoon.
Typical items for courier delivery are envelopes and small bundles or small boxes.   All parcels must be able to be handled by a single individual in one trip.  


i.e.  Courier will not make multiple trips to pick up boxes or parcels.

It is the discretion of the courier to refuse to pick up and deliver an item that does not meet this criteria.  For instance, books, large or heavy boxes, large quantities of envelopes (sent at one time or broken down into several continuous days), repetitive large or multiple items, personal items, etc.  The courier does not deliver freight.

If required, the courier will deliver to an additional destination in Oklahoma City.  These other destinations must be previously arranged and approved and will carry a per parcel cost of $10.  Billing will be done by Campus Vendor.
No persons will be transported.
OSU COURIER SERVICE BETWEEN

OSU ACCOUNTING SERVICES OFFICE AND TULSA

Services to be provided are as follows:

Daily deliveries and pickups between 303 Whitehurst Hall on the OSU campus and Tulsa and Okmulgee

Courier leaves at 1:00 p.m.

The courier will make daily stops at:

1. College of Health Sciences  (formerly College of Osteopathic Medicine)

2. OSU – Tulsa

3. Okmulgee

Items the courier picks up at the above locations will be delivered at 9:00 a.m. the next morning.

Typical items for courier delivery are envelopes and small bundles or small boxes.   All parcels must be able to be handled by a single individual in one trip.  


i.e.  Courier will not make multiple trips to pick up boxes or parcels.

It is the discretion of the courier to refuse to pick up and deliver an item that does not meet this criteria.  For instance, books, large or heavy boxes, large quantities of envelopes (sent at one time or broken down into several continuous days), repetitive large or multiple items, personal items, etc.  The courier does not deliver freight.

No persons will be transported.

